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Follow the steps below if a child has an Initial IEP go into effect before September 30th of his/her kindergarten year. Page numbers correspond to where more in-depth information can be found in the Online ECAS User Guide.
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Visit Online ECAS to download and view the User Guide in its entirety:

http://www.online-iep.com/mdecas


Complete an Exit WSS checklist for the child when s/he exits preschool special education by returning to general education or ages out at the end of his/her kindergarten year.


Collect a student portfolio of work samples and document learning based on ongoing observation for 6-8 weeks


Use the age appropriate MMSR Exemplars to assign performance ratings (Proficient, In Process, and Needs Development) to each indicator in the WSS checklist


Record the ratings in ECAS in an Exit Checklist


Create an Exit Checklist for the student’s age on the Assessment Date (pp. 11-12)


Enter performance ratings for every indicator in the checklist (pp. 12-13)


Finalize the checklist (pp. 14-16)
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Add Student Search SSIS Database in ECAS (pp. 6-9).


The child count record for the student’s IEP is sent and counted in Special Services Information System (SSIS). Filter on “Date Initial IEP in Effect Range” to find students that need to be added to ECAS.


Users can tell at a glance whether students in the SSIS search results have already been added to ECAS by referencing the In ECAS column on the left


Counties using the MD Online IEP automatically send records to SSIS so the Add Student SSIS Search in ECAS would have the student available the day after the IEP was closed in Online IEP. 


Counties using vendor based IEP programs submit child count records on or around Nov 1, 


January 1, April 1, July 1


Click the Add Student button to automatically import the demographic information and Initial IEP in Effect by date from SSIS into ECAS


If the student doesn't exist in the SSIS database either, click on the Add New Student button and manually enter the demographic information into ECAS for the student you are adding





Complete optional Interim WSS checklists as often as desired.


Collect a student portfolio of work samples and document learning based on ongoing observation for 6-8 weeks


Use the age appropriate MMSR Exemplars to assign performance ratings (Proficient, In Process, and Needs Development) to each indicator in the WSS checklist


Record the ratings in ECAS in an Interim Checklist


Create an Interim Full Battery or an Interim State Curriculum Flagged Checklist for the student’s age on the Assessment Date (pp. 11-12)


Interim Full Battery – requires user to complete all age appropriate indicators in a checklist before it can be finalized


Interim VSC Flagged – requires user to complete only State Curriculum Flagged cross-walked age level indicators in a checklist before it can be finalized


Enter performance ratings for required indicators in the checklist (pp. 12-13)


Finalize the checklist (pp. 14-16)
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Ongoing Monitoring of ECAS Data





Be sure to periodically monitor the following using the Online ECAS reporting features:





Unfinalized checklists


Run the Unfinalized Checklists Report to identify checklists that have been created in ECAS but have not yet been finalized (pp. 27)


Finalize the unfinalized checklists for all students on the report 





Students who have returned to general education


Run the Returned to General Education Report to identify students who exit preschool special education before the end of their kindergarten year (pp. 27-29)


Users are able to identify which students have ECAS Exit Checklists Finalized by glancing at the Exit Checklist Finalized column in the report results


Complete an Exit Work Sampling system checklist for all students who appear on the Returned to General Education Report and have an Exit Checklist Finalized value equal to “No” (Step 4)





Students who are aging out of preschool education in the spring of each kindergarten year


Run the Exit Assessment Needed Report every Spring (pp. 24-25)


Complete an Exit Work Sampling System checklist for all students who appear on the Exit Assessment Needed Report (Step 4)





Progress at Exit 


Run the Progress at Exit Report to examine student level and/or summary level progress across each of Office of Special Education Programs’ (OSEP) three broad outcomes (pp. 25-26)


Filter the report results by Least Restrictive Environment (LRE), Disability, or Progress to analyze trends in progress across cohorts of students














The Life Cycle of a Child in Maryland’s 


Early Childhood Accountability System (ECAS)
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Complete an Exit Work Sampling System checklist for student who exits preschool special education by returning to general education or by aging out at the end of his/her kindergarten year


Collect a student portfolio of work samples and document learning based on ongoing observation for 6-8 weeks


Use the age appropriate MMSR Exemplars to assign performance ratings (proficient, in process, and needs development) to each indicator in the Work Sampling System checklist


Record the checklist ratings in ECAS in an Exit Checklist


Create an Exit Checklist for the student’s age on the Assessment Date (pp. 11-12)


Enter performance ratings for every indicator in the checklist (pp. 12-13)


Finalize the checklist (pp. 14-16)
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Complete an Entry Work Sampling System (WSS) checklist for the student.


Collect a student portfolio of work samples and document learning based on ongoing observation for 6-8 weeks


Use the age appropriate MMSR Exemplars to assign performance ratings (Proficient, In Process, and Needs Development) to each indicator in the WSS checklist


Record the ratings in ECAS in an Entry Checklist


Create an Entry Checklist for the student’s age on the Assessment Date (pp. 11-12)


Enter performance ratings for every indicator in the checklist (pp. 12-13)


Finalize the checklist (pp. 14-16)
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